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m From field data-sheets to electronic files
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Therefore, it is vital to ensure that the data are captured petfectly io abilities

By far the most reliable way of doing this is for two different columr
people to enter the data (having the same pe i
leads to unhealthy temptation with the Copy | Paste function!)
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Therefore, most commonl:
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Example — Google Fu
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SpeciesFull Genus Species Code

2 Gnidia polycephala Gnidia polycephala Gniala
3 |Helichrysum cerastoides Helichrysum cerastoides Heldes

Helichrysum zeyheri Helichrysum  zeyheri Heleri
Hermannia coccocarpa Hermannia coccocarpa Herrpa
n ertia pallens Hertia pallens Herens

Heteropogon contortus Hetefopogon contortus

G-letter code (1% 3
letters of genus, 153
letters of species) using:

Split using =left(A2,3)&right(B2,3)
Data | Text to Columns

Original names

Example — Google Fusion

Make your life easier in Excel! Learn
the basic functions!

hmetic functions
, count)

Simplify data convert continuous
data to binom f(VALU. 1” into two columns

nd “Spe
ransform data — e.g. (Zlog(VALUE+1))
combined with the

an be joined
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A B © D \
SpeciesFull RelAb >10%? log(RelAb)
Helichrysum zeyheri 16.2 1 1.21
Hermannia coccocarpa Tk 0 0.89
Heteropogon contortus 31.2 1 1.49
Hyparrhenia hirta 226 1 1535
Lepidium africanum 2.3 0 0.36
Limeum aethiopicum 13.9 1 1.14
Oropetium capense 0 0.88

Arithmetic conversion
Log of original data

Conditional manipulation:
1if greater than 10,
otherwise 0

=log(B2)

=if(B2>10,1,0)




A | B[ C D E I E G [ H I PivotTable and PivotChart Wizard - Step 1 of 3
Cumulative  Cumulative .
Rain  Cumulati jal wet seq jal dry  Cumulati Cumulati Where is the data that you want to analyze? PlVO t
1 Date (mm) rainfall Rain? days days wet days dry days (@Microsoft Office Excel list or database!
2 | 01-Jan 0 0 0 0 1 1 (O External data source bl
3| 02-J 4 4 1 1 0 O Multiple consolidation ranges ta es
4 03- J:: 33 37 1 2 0 O tinather PivotTable repart or PivotChart report
5 | 04-Jan 14 51 d 3 0
6 | 05-Jan 4 55 1 4 0 4
7 | 06-Jan 0 55 0 0 1 What kind of report do you want to create?
8 | 07-Jan 0 55 0 0 2 (@ PivotTable
9 08-Jan 0 55 0 0 3 3 ) PivotChart report (with PivotTable report)
10| 09-Jan 2 57 1 1 0
11| 10-Jan 8 65 1 2 0 2
12| 11-Jan 0 65 0 0 1
13| 12-Jan 0 65 0 0 2
14| 13-Jan 0 65 0 0 3
14-Jan 0 65 0 0 4 4 " PivotTable and PivotChart Wizard - Step 3 of 3

T

m \Where do you want to put the PivotTable report?
‘ © tew worksheet
O Existing worksheet

1,H2-+1,0)
0,F2+1,0)

(Cick inish to reate your PivotTable report.

+B3+C2
IF(B3>0,1,0)

IF(F3>F4,F3,"™)

IFD3
IF(D3
IF(E3>E4,E3,")

Photographs

Folder: Animals, Kalahari,, Acacias, Plants?

Folder: Animals, Honey Badgers, Suicidal tendencies?

Folder: Family, Animals, Plants?




Rather use tagging
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